
To-Do List  

U-urgent, must do early this week 

I – important, do by midweek 

L- due later, don’t forget this! 

Task for week of :  

Priority (U/I/L) Task Time Needed Complete 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 


